
Referencing and  

Bibliography 
for the 

Extended Project Qualifiction 
 

 

Your final report is the product of your research and the examiners will be 
expecting to see evidence of that research through your referencing and 

bibliography.  

Proper referencing is also essential for avoiding Plagiarism.  



Referencing 
 

When to reference 
Whenever you quote or copy directly from a source (eg a book, website or 
interview notes) you must insert a reference to show where this information 
has come from. 

You must also reference when you refer to an idea that has come from some-
one or somewhere else, even if you don’t copy directly from the source. For 
example, if I had read a book which discussed a particular idea about my top-
ic  – The Private Life of Elizabeth I – (such as the idea that Elizabeth I didn’t 
marry because she was scared of childbirth) and I had wanted to talk about  
that idea in my project, I would have to reference where the idea had come 
from. This kind of reference might look something like this: 

Alison Weir (1999, p. 106-8) has suggested that one of the reasons Eliza-
beth I didn’t marry was because she was terrified by the prospect of 
childbirth.  

You do not have to reference your sources for general factual points                    
(ie. Information that is widely known, such as a person’s date and place of 
birth). 

 

How to reference 
The example above shows you how to reference a source using  

Harvard Referencing. This type of referencing is typically used by many  

university courses so it’s useful to get to know it! It is also neater and easier 
to use than other systems.  

References appear as brackets in the text containing the Author’s Surname, 
Date of publication and page numbers, if applicable.   

 



Bibliography  
Your bibliography acts as evidence of the breadth and depth of your research. The 
examiners will be looking at your bibliography to ensure that you have researched 
your information from a range of sources.  

Include all the resources you have used for your research, even if you haven’t ref-
erenced this material in the project itself.  

How to set out your Bibliography 
Harvard bibliographies are very straight forward to construct. All you have to do is 
remember to arrange your sources alphabetically according to Author’s surname 
and make sure that you give the information required for each type of source.  

Information to include for each source type: 
Books: Surname, Initials., Year of publication, Title of book. Place of publication: 
name of publisher 
 

Journal articles: Surname,  Initials.,  Year.  Title of article.  Full Title of Journal, Vol-
ume number (Issue/Part number), Page numbers.  
 

Newspaper and magazine articles:  Author, Initials., Year.  Title of article.  Full title 
of Newspaper, Day and month, page numbers.  
 

Websites: Author or source, (Year)  Title of web document or web page. [online] 
(update if available) Available at: include web site address/URL  [Accessed date] 
 

Films:  Full title of DVD or video. (Year of release)  [Type of medium] Director, (if 
relevant) country of origin: Film studio or maker. 
 

TV Programmes/Podcasts: Programme title, Series title, if relevant. Year. 
[medium] date of transmission.  Available at: include website address/URL 
[Accessed date] 
 

Interviews: Name of person being interviewed., date (and location) of interview 
 

Visits to Museums/Archives: Name of Museum/archive, location (town or city and 
county, rather than full address), date of visit 



For a full and comprehensive list of how to reference and cre-
ate a good bibliography, Anglia Ruskin University provides an 
in-depth guide which covers most sources you might use dur-
ing the course of your research. 

       Search For: Anglia Ruskin Harvard referencing 

 

 

 

REMEMBER, if you have any questions about re-
search or information skills, please come and talk 

to  Mrs Gibson, Mrs Vaux or Mrs Wood  

in the Library! 
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